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Dear International Students,

This handbook is to help ensure that your school life is comfortable and easy.

We have included a variety of useful information about how to smoothly go
about your daily life and where to get advice on various matters. International
students may have some trouble with daily life in Japan, their studies, or social
relationships on campus. Whenever you have concerns, please refer to this guide
for answers. If you cannot find the answers you are looking for, please feel free
to come and talk to us at the Global Center for Higher Education. Our faculty
and staff will do our best to help you succeed.

We hope that you will have a fulfilling and enjoyable life at Akita University.

Global Center for Higher Education

*Please note that the use of "Global Center for Higher Education” in this handbook
refers to the International Affairs Division.

< Emergency contact information >

*This 1s the number you can contact in emergency situation.

® Mobile Phone of International Affairs Division of AU
080-8204-5348

® General Information Center of AU 018-889-2228

® Accident / Crime: 110
® Fire / Ambulance: 119
® Sea Rescue:118
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1 Global Center for Higher Education (2F, General Education Building 1)

At the Global Center for Higher Education, you will find the offices of
Japanese language instructors that you can visit for consultation, the Multi-
Cultural Lounge, and the international student bulletin board, etc.

The Global Center for Higher Education is mainly responsible for
scholarships, dormitory arrangements, student exchange, and international
student events.

Hours: 8:30a.m.- 5:00p.m. (Monday to Friday)

1-1 Office Hours / Global Center for Higher Education Operating Hours
The Global Center for Higher Education has three full-time Japanese

language instructors, who each have their own office hours. You can ask any

questions regarding studying or lessons during the following times.

Name Room Office Hours
st oo | Gonra Bucslon sy 20
i s |Gl Bluttion s, 2y

1-2 Notifications for Students

The Global Center for Higher Education generally issues messages and
notifications to international students by emails, on our bulletin board or on
the a-net digital bulletin board. Upon sending or posting these messages
and notifications are considered to be delivered. Students will be held
responsible for any troubles that arise from not seeing these messages, so
please be sure to check these emails and bulletin boards daily. For
emergency matters, we may contact you by phone or by email.

Bulletin Boards

+ 2F, Corridor of the General Education Building-1

Tegat '
egata Campus - near Cafeteria
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1-3 Events for International Students (Schedule is subject to change)

These are examples of past events for international students. Upcoming
event information will be notified by email. There are various events
throughout the year in addition to the events mentioned below (such as
monitor tours). This information will be also notified by email.

Sample Schedule
X Events in AY2025 will be announced when details are finalized.
Entrance Ceremony
April Orientation for students entering in April
Welcome Party for International Students
June Japanese Kimono dressing experience event,
Tea Ceremony experience event
August Participation in Kanto Lantern Festival
Orientation for students entering in October
September X
Welcome Party for International Students
October Farm Stay
December Mochi-making Party
January Exchange Project with Neighborhood Association
February Ski Camp
March Graduation Ceremony

1-4 The Multi-Cultural Lounge

The Multicultural Lounge is located across from the International Affairs
division Office as a place for international and Japanese students to interact.
It contains language learning materials and audio-visual learning materials.

Hours: Monday - Friday 8:30 a.m. - 5:00 p.m.

[How to use the Lounge]
Books: Students can borrow a maximum of 2 books per two weeks.
Please check-out these books at the International Affairs Division.
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2 Campus Life

2-1 Important Phone Numbers

You are strongly advised to save the number of the International Affairs
Division and your faculty to your mobile phone. We may contact you in case
of emergency, so please verify all received calls.
2-2 Procedures on Campus Hours: 8:30a.m ~ 5:00p.m (Monday to Friday)

International Affairs Division
TEL: 018-889-2258
ryugaku(@jimu.akita-u.ac.jp

... for information and enrollment confirmation on MEXT Scholarships

... for enrollment confirmation on Monbukagakusho Honors Scholarship
for Privately Financed Interationals Students

... to apply for private scholarships

... for information on the international student dormitory

.. for information on international students events

.. for notification of temporary departure from Japan

.. Issuance of a letter of recommendation for application for change of
status of residence ("'Student" to "Designated Activities")

Academic Affairs (each Faculty):
International Resource Sciences
018-889-2236
sg-shigen(@jimu.akita-u.ac.jp
Education and Human Studies
018-889-2512
kyogaku@jimu.akita-u.ac.jp
Integrated Science and Engineering for
Environments 018-889-2312
kogaku@)jimu.akita-u.ac.jp
Informatics and Date Science
018-889-3361
ds_gakumu(@jimu.akita-u.ac.jp
Medicine 018-884-6030
igaku@jimu.akita-u.ac.jp
Nursing 018-884-6505

.. Issuance of documents for application for extension of period of stay

.. for student IDs

.. to register for classes on anet

.. to verify cancelled classes, make-up classes, classroom changes etc.

... When submitting notifications (Change for address, leave of absence,
withdrawal ,etc.)

.. to receive certificates in English

hogaku@jimu.akita-u.ac.jp
.. to apply for tuition exemption
.. to find out more about Extracurricular activities “Circle”
g?;f; él ;_ggggort Center .. for information on Nishiyachi Dormitory
.. for Lost & Found items
... to gather job-searching information
Career Station . .
‘ ‘ ‘ TEL:018-832-7846 ...for finding part-time jobs
Akita University CO-OP Housing section
TEL:018-832-7141 ...for finding private apartments
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2-3 anet

You can get important information regarding course registration, grades,
timetable, cancellation of courses, and term papers via anet.

Please check anet at least once a day.
URL: https:/anet.akita-u.ac.jp/portal/top.do

2-4 Student ID Card

This card verifies that you are a student of Akita University and has many uses both off
and on campus. You may be required to present this card at the library or other university
facilities. If you lose it, you must inform your faculty staff and apply for a new one.

2-5 Issuing Official University Documents
Documents are issued by university staff and may also be issued and printed
automatically by special printers located on campus.

Location (to receive Tegata Campus Student Support Center
documents from staff) Hondo6 Campus Medical School Academic Affairs Division
Certificates available | Registration of Enrollment / Grades/ Student Transportation pass/
by machine Graduation certificate/ School Attendance/ Health Check

@ Consult your faculty’s Academic Affairs Section for documents in English.

@ Non-degree-seeking students may not print certificates from the automatic machines.
Please consult your faculty advisor directly. Also, they are not eligible for student
discounts.

@1t is punishable by law to buy commuter passes illegally or to lend your pass to others.

Please do not do these.

2-6 Tuition Fee Exemption (*Tuition fee is subject to change. )

Tuition at Akita University is 535,800JPY for one academic year, with two payments
split between the first and second semester. Students enrolled as degree-seeking students
who have excellent academic records and are facing financial difficulty may be eligible for
Full, Half, or One-third tuition exemption, and they should pass the document screening
process. Please note that for this exemption certain procedures are required each semester.
For more information see the Student Support Division bulletin board, or refer to:

2-7 When leaving Japan temporarily

If you wish to go back to your home country temporarily or leave Japan, before leaving,
you must submit a “Notification of Temporary Leave from dJapan” form to the
International Affairs Division after consulting your supervisor and get a permission. It is
an obligation since for those receiving scholarships, it is imperative to submit this
document to not forfeit your scholarship and we cannot confirm your safety in case of
natural disasters. 2

Form:
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2-8 Private Scholarship (for Regular Students)

There are two types of scholarships available: those which you may apply
for through the University, and those which you must apply for directly
through the institutions providing the scholarship. Notices regarding
scholarships are generally notified by anet. Students who wish to apply for
these scholarships are advised to check for these notices regularly.

Application requirements vary among scholarships, so students are
advised to read the application guidelines carefully. Take note that the
selection processes for scholarships are very competitive and therefore there
1s no guarantee of being nominated. Students who want to apply should
check bulletin notices regularly and submit the relevant documents to the
International Affairs Division in a timely manner.

Procedure

1 | Retrieve application materials from anet during the designated term

Read the application materials carefully, and confirm that you are qualified to apply

2
3 | Fill in the form and ask your professor to write a recommendation
4

Submit materials to International Affairs Division by deadline

2-9 Tutoring System

This system is designed to have Japanese students assist international
students new to Japan with their studies, daily life, etc. It is available to
undergraduate students during their first two years in Japan, as well as
graduate students and certain research students during their first year.
*The period varies depending on the faculty

Exchange students are also assigned a tutor. We generally assign the
same tutor for the entire period of study, but if for some reason things are
not going well with your tutor, please consult with a GHE staff member or
the International Affairs Division.

You can ask your tutor for help with your academic and research-related
concerns, with Japanese lessons, and everyday life “guidance” (i.e. filling out
paperwork at City Hall, shopping for daily necessities, getting around
campus, apartment searching, etc.).

2-10 Extracurricular Activities “Circles”

There are many kinds of official extracurricular activities called Circles
and athletic clubs at Akita University. Interested students should refer to
the booklet “Campus Life,” visit the club directly for information, and/or
consult with the Student Support Center. Also, for further information,
please check anet at least once a day.

-10-
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3. Residency Procedures

When a foreign national resides in Japan for more than 3 months, they
become a "mid- to long-term resident" and is required to follow various
procedures for residence. All procedures related to residence are to be
completed by international students themselves. Failure to follow the
necessary procedures may result in violation of the law, so please take
appropriate measures.

A. Residence Card

Aresidence card is an ID card (identification card) issued to mid- to long-
term residents. After receiving the card, please be sure to observe the
following

4 You must always carry the residence card when you go out.

4 You must present it to a police officer or other administrative officer
when asked to do so.

3-1 How to receive a residence card

At major international airports in Japan, upon entry, your passport will
be stamped with a seal of landing permission and a residence card will be
1ssued.
At some airports, the residence card will not be 1ssued on the spot, but will
be mailed at a later date. In such cases, the passport will indicate that a
residence card will be 1ssued at a later date, which will serve as a
temporary residence card. After you report your place of residence at the
city office, your residence card will be sent to your reported place of
residence in about 10 days.

3-2 Procedures in case of loss of residence card

If your residence card is lost or stolen, please immediately submit a lost
property report to the police station. After that, you must go through the
reissue procedure at the Immigration Bureau within two weeks from the
date you learned of the loss. Since it is a legal obligation to have your
residence card with you at all times, you may be fined if you leave it
unattended.
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B. Immigration Bureau Matters

3-3 Immigration Bureau
The Sendai Immigration Bureau, Akita Branch is responsible for these
matters.

Sendai Immigration Bureau — Akita Branch

Akita First Regional Joint Government Building 5F,
7-1-3 Sannou, Akita City

Telephone 018-895-5221

9:00a.m~12:00p.m,1:00p.m~4:00p.m
(closed on Sat, Sun, and national holidays)

Address

Hours

http://www.moj.go.jp/isa/applications/procedures/index.html
(includes application forms for download)

Website

3-4 Extension of Period of Stay

International Students cannot stay in Japan beyond the period indicated
on their residence cards. If you stay even one day past your period of stay,
you will be treated as illegally staying in Japan and subject to deportation.

Before your period of stay expires, you must apply for "Extension of Period
of Stay" at the Immigration Bureau. You can apply 3 months prior to the
expiration date, so please apply as soon as possible.

The application also requires documentation prepared by Akita University.
Please ask the Academic Affairs Division of your faculty or graduate school
to 1ssue the documents.

3-5 Change of Status of Residence

International students at Akita University must have the status of
residence ‘Student’. If your status of residence is other than ‘Student’, you
will need to change your status, so please ask the International Affairs
Division.

In addition, when you graduate from Akita University, your ‘Student’
status will expire since you will no longer be enrolled in the university. In
this case, you will need to leave Japan or change your status of residence
regardless of the expiration date on your ‘Student’ status.
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3-6 Change of Status of Residence for Continued Stay in Japan after
Graduation

-If you have been offered a job and will be employed immediately after
graduation

= Please consult with the personnel of the company to which you have
been offered a job and follow the procedures for changing your status of
residence.

-If you have been offered a job, but there is a gap between graduation and
the date you will be employed

(e.g.: You will graduate in September, but plan to enter the company in
April of the following year)

= Please consult with the personnel of the company to which you have
been offered a job and follow the procedures for changing your status of
residence.

- If you will continue job hunting after graduation
=If you change your status of residence to "Designated Activities", you can
continue your job hunting activities for 6 months. In addition, if you renew
the status, you can stay in Japan for up to 1 year.

A letter of recommendation issued by Akita University is required for this
procedure. If you wish to apply, please contact the International Affairs
Division. Information on the required documents will be sent to you
shortly. After reviewing the submitted documents, a decision will be made
as to whether or not a letter of recommendation from the university will be
prepared.

-If you have decided to enter graduate school, but there is a gap between
graduation and graduate school entrance (limited to within one year after
graduation)

(e.g.: You will graduate in March, but plan to enter graduate school in
September of the same year)

= Please consult with the department in charge of the graduate school you
plan to enter and complete the change of status of residence procedures.
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3-7 Special Re-entry Permit System

A Special Re-entry Permit is a system under which, in principle, a re-
entry permit* is no longer required for those who possess a valid passport
and residence card and wish to re-enter Japan to continue their activities
in Japan within one year of their departure from the country.

Upon departure from Japan, you must fill out an "ED Card for Re-Entry
Departure" at the airport and present your ED Card, residence card, and
passport to the immigration inspector to inform them of your desire to re-
enter Japan.

However, if you have departed from Japan under the special re-entry
system, you will not be able to extend the validity of your re-entry period
abroad. Please note that if you do not re-enter Japan within one year of
your departure, you will lose your status of residence.

*"Re-entry permit" is the normal procedure to apply for and receive
permission from the Immigration Bureau before leaving Japan, and a fee
1s required. The maximum period of validity before re-entry is 5 years.

If you are leaving Japan temporarily and are certain to re-enter within
one year, you can use the "special re-entry permit" system to simplify the
process. There is no fee for this service.
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3-8 Permission to Engage in an Activity other than those permitted by the
Status of Residence Previously granted

(1) Application for Permission to Engage in an Activity other than those
permitted by the Status of Residence Previously granted

Your visa resident status is ‘Student’ so your purpose in Japan is to study
and/or conduct research. You are not permitted to work with only a ‘Student’
status.

Therefore, you must apply for a permit from the Immigration Bureau if
you want to work part-time. If granted, international students can work up
to 28 hours a week. However, students can work up to 8 hours a day during
vacations. Please note that certain kinds of jobs are prohibited for students
by immigration regulations (.e. clubs, gambling, sex-related industries,
etc.).

If you work without a permission or fail to follow the regulations
pertaining to the permission, you will be the subject to be imposed a penalty
and can be the one to be deported.

The Global Center for Higher Education does not recommend you to work
part-time jobs for 1 month after arriving in Japan in order to focus on initial
studies and get used to daily life in Japan.

Please consult your supervisor and give them information on the details
of your part-time job and work before starting it.

*Agsistance in education or research (TA, RA, tutors, etc.) for which
remuneration is received based on a contract with Akita University may be
performed without obtaining permission to engage in activities other than
those permitted under the status of residence.

(2) Finding Part-time Jobs

Akita University CO-OP helps students to find part-time jobs. You can find
information about part-time jobs at the Part-time Jobs Center located on
the 1st floor of the University Hall and on its website.

) Career Station, 15t Floor of the University Hall
Location
https://www.akita.u—coop.or.jp/app/arbeit/
H
S Ros (Japanese only)
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C City Hall Matters

3-9 Akita City Hall
In Akita City, procedures are carried out at Akita City Hall. Please visit the
counter at the "Main Office" or "Eki-higashi Service Center".

Main Office
Location 1-1-1, San-no, Akita City
Open 8:30 a.m. to 5:15 p.m. (except Saturdays, Sundays and holidays)

Akita City Hall website | https://www.city.akita.lg.jp/madoguchi/index.html

Eki-higashi Service Center
Location Akita Base Center Alve 1F, 4-1 Higashidori Nakamachi, Akita City
Open 9:00 a.m. to 5:15 p.m. (except Saturdays, Sundays and holidays)

“The procedures may take longer than those at the main office

Notes .
because there are fewer service counters there.

3-10 Resident Registration (Notification of the Address)

Within 14 days of establishing a place of residence in Akita City, you must notify the
Akita City Office of your place of residence. Along with this procedure, you will also need
to follow the procedures related to "National Health Insurance" and "National Pension"
(for those over 20 years old) as described on the next page.

Location Municipal Section, Akita City Hall
(1) Residence card
el (2) Passport
4 If the residence card will be mailed at a later date, only the
passport is required.

If you are moving (including returning to your home country), the following procedures
are required.

Move within Akita City | Submit a "Notification of Change of Address" to Akita City

Hall.
Move outside Akita City | Submit a "Notification of Moving out" to the Akita City
(in Japan) Office and a "Notification of Moving in" to the municipal

office of the city, town or village where you will move to.

Move outside Akita City | Submit a "Notification of Moving out" to the Akita City
(outside Japan) Office.
ex.) Returning home

-22-


https://www.city.akita.lg.jp/madoguchi/index.html

311 EREEAR ERSEE

FhE 5T METmRFT EfRFER

EEREEERR  IEORBCIYEENRFEVET . BAZEHY)
RE&F (FRE=FR) ERES: A%E1Y 16,980 M (3% 2024 &£, BEERELATONET,)
X BEICEhESN AT EITH > GETIISILLVEL TESLY,

ERBFEITOIRITMAFREZITOET,
w5 BT R T ARIIBLRDFHREZETIET
* RERG RIFMEAHRFTERESRICHLEHhE TS,

(1) ERERRER
BAIZ3H A UEFET DHEANT. ERERERER N DIANEBF T on THET,

ERICIAY B2 EI2E- T, BADERKETH N ERED 7N HEID R RIZEY
F9 B HERE1AADE, BERIBIEI3FM) . MAFHEET DL I(F N\ —h—t%
RIREEEL TRIAT 2 EMNTEE Y, b (B (S1T<EEICIE, B9 RIREEEFH>TW
STEATRRLTIZELY,

F=. IENDLEVEDOERTRIRRZMO S ENRBTFEL, BT 5. BERR
[CRYRBEBRDRATHEITGLSERERARBRBAR I OFENHYFET . ER~NDMAF
frez L2 AICTERERARSWSLERE N BEICEL =& E. 1 BEOMAHARRD 7 B
HIETICHFET DRENHYEY , BER, EERBRNEETISH I MAMNEY . BB
REZITIMAETIE, RERBRZMHT T OLEIHYFE A BEEDHERRIRRAEESN SIS
BIEHLL VT EDNED T, TDMFEZFE > THFL TSN,

CEE]

S RIFHRIN D ER (R XA - WIEEF) LHYFET .

S EBHRERHRC, HAERZREEREOT, BRICMAL TSI LEHEZET HFHD
REAFRBOHONTLET,

O BAEFAER =7 ICBAZHEY S8HI. TiRFTICRIRGIE BMLZTNIEGYER A,

(2) BREE

BARICEET 220m U EONEANF. BERFEENDIMANEBEMTOoNTVEYS  EHEF
[C20mEKiHEDIZHE T, 20O R THRESZTOREAHYFET

ERFEICMAT D EICE>T MAELSEIZGo1=Y . EEZR oYL FITRIRE
ERITRACENTEFY,

F= DLV FDOEHTRIZMZMD S EARRTFAET, BIEL TREBSN DL,
FHEEPORIRE DM HIET SN DI PEMTEHE ] (EREDH) . TRIRFSEIR] (B
REBEDIFFERLE) DFIELNHYF T DT, RFFHZHHL TS0 BEFERDFET A
DNVTIE, FEE LRI R HERREL TSN,

BE. BFENHTINEGEIEFERSNEEEEIOBENHYET . BEICEHESND
MRBRAHARTZER I ST TIRERMZIRTL TSN,

-23-



3-11 National Health Insurance / National Pension System

Location | National Health Insurance and Pension Section, Akita City Hall,

National Health Insurance: The fee is based on your income from the previous year.
National Pension: Around 16,980 yen per month (FYI:2024AY. subject to review each year)

liee *Please make appropriate payments according to the payment slip mailed to your
home.
- You will complete the enrollment process when you register as a resident.

Notes -When you move out of Akita City, you must complete withdrawal procedures.

-If you have any questions, please contact the National Health Insurance and Pension
Section of Akita City Hall.

(1) National Health Insurance

Foreign nationals who stay in Japan for more than three months are required to enroll
in the National Health Insurance (Kokumin Kenko Hoken). By enrolling in National
Health Insurance, 70% of medical expenses incurred at Japanese medical institutions
will be covered (e.g., if total medical expenses are 10,000 yen, you will owe 3,000 yen).
After completing the enrollment procedures, you can use MY-Number-Card as an health
insurance card. When you go to a clinic or a hospital (medical institution), be sure to
take your insurance card with you and present it at the counter. Students who have
difficulty paying the insurance tax due to low income or other reasons may apply for the
"National Health Insurance Tax Reduction and Exemption" system, under which the
insurance tax is reduced by half at most, depending on the result of the examination.
After receiving the "National Health Insurance Tax Payment Notice" at home in the
month following the month in which you completed the enrollment procedures for
National Health Insurance, you must apply for the exemption at least 7 days before the
first payment due date. After the application, it takes about one month to receive the
examination result. You do not need to pay the insurance tax until you receive the result
of the examination. If the insurance tax is reduced as a result of the examination, you
will receive a new payment slip. Then, make a payment with the slip.
[Caution]
@ There are some medical treatments (medical checkup, cosmetic surgery, orthodontics, etc.) that are
not covered by the insurance.
@ When you renew your period of stay in Japan, you are required to submit a document confirming
that you are covered by the National Health Insurance at the immigration office.
@ When leaving Japan without a re-entry permit, you must return the insurance card to the city office.
(2) National Pension System

Foreign residents of Japan who are 20 years of age or older are required to enroll in the
National Pension System. Even if you are under 20 years of age at the time of your
arrival in Japan, you are required to complete the necessary procedures when you turn
20 years old. By enrolling in the National Pension System, you can receive insurance
benefits in the event that you become elderly or disabled. Students who have difficulty
paying insurance premiums due to low income or other reasons should apply at the
same time for the "Special Exception for Students Paying Insurance Premiums" (for
regular students only), which, if applied for and approved, allows students to defer
payment of insurance premiums during their student period, and the "Insurance
Premium Exemption" (for non-regular students such as research students) system.
Please confirm how you receive the results of the screening process at the time when you
apply. Please note that if your application is rejected, you will be required to pay the
amount charged. Please pay the premiums according to the "Premium Payment Guide"
that will be mailed to your home.
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4 Housing
4-1 Apartments

4-1-1 Finding Apartments
Apartments are usually found through Akita University CO-OP or real

estate agencies

4-1-2 Rental Contract

You should understand the details of the contract fully before signing the
contract. If there are points that you do not understand, please ask your
friends (Senpai) or the International Affairs Division.

Paid monthly
Rent Due by the end of the preceding month (basically)
Communal The monthly _charge_ for electricity, _Water service, and maintenance of
Service Fee shared fa_clhtles (si;alrway, halls, toilets, etc.)
It can be included in the rent.
1 or 2 months’ worth of rent paid as a guarantee to the apartment
owner in case of nonpayment of rent, utilities, or other fees, or for
Deposit damage to the unit. The owner cleans and fixes any damage to the
unit with that money and any remaining balance will be returned to
you after you move out.
Money as “gratuity fee” for the use of the room or apartment.
ey il iy This money will not be refunded.
R ent oo Usually about 1 month’s rental fee to be paid to the real estate agent.
Guarantee the money paid when using a rental guarantee company
commission

4-1-3 Guarantors / Emergency Contact

If you are required to have a joint guarantor, you will need to find one
yourself.

Instead of not requiring a joint guarantor, you may be asked to provide
"emergency contact information" when using a rental guarantee company.
In such cases, please ask "(1) a relative or acquaintance in Japan". However,
please do not make this request directly to a member of Akita University's
faculty or staff. If it 1s difficult to secure a person, please consult with the
International Affairs Division.

The International Affairs Division will be your emergency contact only if
you understand that you must use the apartment properly, abide by the
rules of living in the apartment, and sincerely deal with the real estate
company if there is significant dirt or damage when you vacate the
apartment.
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4-1-4 Troubles at Your Apartment

International students are also members of the community. You need to consider others
and pay attention not to make noise or to follow the garbage rules to avoid trouble with
your neighbors:

@ Noise: Most of the rooms of Japanese apartment have rather thin walls, so neighbors
and residents under stairs can hear you well. You must refrain from talking loudly and
listening to loud music especially during the early morning and late at night.

@ Garbage: You need to verify the day and time of garbage collection in your neighborhood, only
use authorized garbage bags, divide your garbage according to the rules, and place your garbage
at the allotted collection spot. If you put out your garbage too early or on the wrong day, it will
attract animals that will tear open your trash and make a mess. It is essential for you to comply
with the rules and regulations for garbage disposal and collection.

4-1-5 Prevention of freezing of water pipes and water heaters

Be careful of frozen water pipes and water heaters during the winter. If these freeze,
water may not come out or repairs may be expensive.

Therefore, please "drain water" as necessary. Check with your apartment management
company for instructions on how to do this, and be sure to do it when the temperature is
below freezing or when you return home or travel.

4-1-6 Notes when Moving Out

You usually need to give one month’s notice to the owner before moving out. If you give
notice less than one month before, you may be required to pay the rent for the following
month.

Your deposit will not always be refunded fully. After moving out, any fees for cleaning the
apartment or repairs will be deducted from your deposit, and you will receive the difference.
Depending on the condition of the room, an additional high amount (about 1,000,000 yen) may be
charged as a restoration fee.

€ When you move out, you are obligated to restore the property to its original
condition. Please be sure to do the followings:
*Make sure all apartment-related fees are paid
*Clean your apartment thoroughly and throw out all garbage
- Notify gas, water, electricity, and internet companies to cancel services
*Return your key

4-1-7 Notes when Moving/ Changing Address

If you move or change your address, please be sure to inform your faculty/graduate school of your
new address, etc.

Also, please go to the city office within 14 days to change your address. Please also complete the
procedures at the bank where you opened your account.

If you submit a "Notification of Change of Address," mail addressed to your old address will be
forwarded to your new address for one year free of charge, so be sure to complete the necessary
procedures. You can do this at the post office or on the postal website.
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4-2 International Students’ Dormitory

Akita University has three dormitories for international students. There
are two periods to move in - April and October (application periods are
usually in February and July). We will post the information to apply
through our homepage and anet.

Please note that not all dormitory applicants can be accepted because
there are not enough rooms to accommodate everyone.

Name Type Rooms L Management
Rent

International Student House | ginole 27 5,900

4 Hiroomote aza Takada, _

Akita, 010-0041 Couple 3 9,500 International
- Affairs

International House A | Single 10 5,900 Division

5-50 Tegata Tanaka

Akita, 010-0862 B | Single 18 15,000

Nishiyachi Dormitory* Student

5-1 Tegata Nishiyachi Single 130 20,000 Support

Akita,010-0851 Center

*Nishiyachi Dormitory is for male students only, but is available for both International
and Japanese students. Only Japanese documents are provided for the procedure.

(1)Paying Rent

Please bring the bill that you will receive by postal mail every month to
the bank or the post office and make the payment. You may pay at the
University "Suito" (Treasury) office only if it is urgent.

If you move in/out in the middle of the month, you will have to pay one
month’s rent. Please be aware that the rent fee could be changed during
your stay if the rent is revised.

(2) Paying Utilities

[International Student House & International House]

The bills for electricity and water are delivered to your mailbox every
month. You must pay the utilities fee by wire transfer to the account
indicated on the bill, and you are responsible for paying the transfer fee.
2,500 yen / month is included in your bill as a dormitory management fee.
The gas bill is to be paid at a convenience store or a bank since it is a
individual contract with Tobu Gas.

[ Nishiyachi Dormitory]
Both water and electricity contracts are individually signed, so please
make payments in a designated way. For details, please visit the Student
Support Center.
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5 Medical & Health Care

5-1 Health Center (Tegata Campus)
Health Center is a medical facility which support student’s life so that
you can work on your study and extracurricular activities healthily.
Doctors and nursing staff are available during the hours listed below.
They can perform emergency treatment and recommend patients to the
appropriate medical institutions (Free of charge).
Hours 8:30 a.m.~5:00 p.m.

Contact Info. | 018-889-2955 /hoken@gipc.akita-u.ac.jp

Website https'//[www.akita-u.ac.jp/hke/
(Japanese only)

Health Advice Time Available
Internal Medicine / Counseling Mon-Fri 8:30 a.m.~5:00 p.m.
Gynecologist/Eye Doctor/ . .
O th | 3:30 p.m.~4:30 p.m.
Ear, Nose, and Throat Doctor nice a mon p-m p-m

5-2 Annual Medical Check-up

In April or May, a regular health check-up is conducted free of charge at
the University Health Center on campus. The date is different depending
on your faculty / graduate school, so please make sure to take this check-up
following the notice.

If you miss the check-up, you will have to do it at a hospital, clinic, or other
healthcare facility since we do not hold in the other period.

5-3 Hospitals & Clinics in JapanAkita

Opening hours for most of medical care providers in Japan are limited to
weekdays and Saturday mornings. Designated hospitals provide medical
treatment at night, on Sundays, and on national holidays in the case of a
medical emergency.

You must not forget to bring your “MY-Number-Card” or National Health
Insurance card with you when you wvisit hospitals or other healthcare
facilities. When you present your card, the medical fee will be reduced to
30% of all the expenses since the rest will be supported by the national
expenditure.
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6 Daily Life

(1) Manners in Public Places

Please be careful when getting on a train or a bus, you are expected not to speak on your
mobile phone at all or to speak loudly with others as it may disturb other passengers.

@ Prohibiting Computer Related Crimes

You should not copy and distribute copyrighted movies, music, or computer software to
friends since it may constitute violations against intellectual property rights (IPR) if you
are not using it personally. You should not buy or lend unlawfully produced software,
music, or movies to/from others.

3 Internet Troubles

Internet or mobile phone related troubles are increasing. Please use the internet with
caution.
Tips against Internet Trouble

@ Don't access dubious sites or open e-mails from unfamiliar senders.

@ Don’t publicize your personal information (address, telephone number, or pictures
with your face) with which you can be easily identified.

@ Avoid using passwords which can be easily guessed such as your birthday.
@ Change your password(s) on a regular basis.

@ Regularly update your software and anti-virus software.

@ Stalking

If you feel as though somebody is stalking you or receiving silent call repeatedly, please
take an immediate action to prevent the matter from potentially getting worse.

On the other hand, be aware that your own behavior may be considered as “stalking”
by someone else, even if you may not have intended to do so.
For example, sending e-mails or calling frequently, waiting for someone in front of his/ her
classroom, etc.

(® Harassment (Sexual / Academic / Power)

Akita University has set up a Harassment Consultation to prevent and eliminate the
occurrence of any kinds of harassment. If you are suffering from any sort of harassment,
consult with the harassment counselors immediately. For more information:

Harassment Consultation:
http://www.akita-u.ac.jp/honbuwharassment/index.html (Japanese only)

Note that whether the action meets the definition of harassment or not is based on the
victim’s sense of discomfort, NOT that of the perpetrator.

® Others

Do not use abandoned bicycles, bulky trash, or other items that do not belong to you
without permission.
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7 Respecting Japanese Law
If you commit crimes or are engaged in unlawful activities, your visa may be revoked and
you will be forcibly deported from Japan.

@ Possession / Use of Ilicit Drugs

In Japan, the possession, use, and buying/selling of drugs are strictly prohibited.

The abuse of drugs causes not only detrimental effects to your body and mind but also
jeopardizes the order and value of society, which is why the law prohibits drug possession and
use. You should have a strong will not to be seduced and must decline even if someone
recommends the use.

Also, be cautious not to carry unidentified luggage for strangers at an airport or other places,
since you may unintentionally become involved in drug smuggling without realizing it.

@ Drinking

In Japan, the law prohibits people under the age of 20 from drinking alcoholic beverages.
The act of driving cars, motor bikes, and bicycles after even just one drink, not only will you
be severely punished, but due to impaired judgement the high risk of causing an accident is
very dangerous. Also, if you ride in a car driven by a friend who has had even one drink or

allow a friend to drive who you know has been drinking, then you will also be charged as an
accomplice to the crime.

3 Smoking

You must be 20 years old to smoke. Smoking is prohibited on the entire campus of Akita
University, and is only allowed in designated areas off campus. Also, please note that smoking
1s often prohibited in many public areas such as department stores, supermarkets, movie
theaters, and train stations.

@ Driving

Please be aware that your international driver's license is only valid for 1 year after your
entry into Japan. The license will be invalid 1 year after your entry even if the period of the
license itself is valid. If you drive more than 1 year after arrival, you need to obtain a Japanese
driver's license.
Driving without a driver's license is punishable by a fine of approximately 500,000 yen.

The vehicle must be covered by Voluntary Automobile Insurance. We are obligated to report
accidents where an international student driver was charged over 3,000,000 yen for damages
since the vehicle was not covered by voluntary automobile insurance.

® Bicycles

It is your OBLIGATION to purchase a bicycle liability insurance in Akita Prefecture (since
April 1, 2022) Please observe the traffic rules as a driver of a vehicle.
-Bicycles goes the left side of the roadway.
-You have to ride bicycles on roadways as a general rule. On sidewalks, please slow down, go
after pedestrians and go the side of the road way.
-Driving in snowy conditions is dangerous not only for yourself, but also for vehicles and
pedestrians.
-Please take prevention measures against accidents, check up your bicycle and perform
maintenances.
-If you give your bicycle to a friend, change the security registration at the bicycle store where
you bought it.
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ERHRFIvII—k

Checklist upon arrival in Japan

Omh#&Fr At City Hall

FREHFR(EEHMDEL)
Resident Registration (Notification of the Address)

ERERRKRMAFinE
National Health Insurance enrollment procedures

ERFEMAFHRE (20mL LDEE)
National Pension System enrollment procedures Gf over 20
years of age)

OREITISLTITOFHE Procedures, if applicable

$R1TOEMRAER For opening a bank account

WHEFEFE Required documents:
1.7 XA7R—kPassport
2B H—F Residence card
3ENEE ‘Inkan’ stamp
44 EE Student ID Card

EREESLUSIMA—F D24 For buying mobile phones or SIM cards

WWEZESE Required documents:
1758 H—K Residence Card
25 4EE  Student ID Card

XKEvyah—R/ER (ZER. OBEAEZHGEINTLNSED)
Cash Card or Bank Passbook
XEN#E ‘Inkan’ stamp

209411 Z & B (Depending on the company you enter into a contract with)




Fxvo—HEH
Checklist Items

I- (1)

BEERABEERET SAMTOTHE
Procedures to be followed by those moving out of international student
dormitory

I— (@

BRERABEEZRELTURETAHSIC, 1-(1)ITNA TRELFHRE
Procedures required in addition to I-(1) when moving out of
international student dormitory and returning to your own country

[I- (3

BEARBEEERELTT /N MEAS BT IHSEIZ, T-(1)[2MA T
BIRFRE

Procedures required in addition to I-(1) when moving out of
international student dormitory and moving to an apartment

I— D

RE7 I"— ERETHANITHFHRE
Procedures to be followed by those moving out of private apartments

I-@

RE7 /\—rERELTRET HIHEIC. I — (1) I TREGFHRE
Procedures required in addition to II-(1) when moving out of a private
apartment and returning to your own country

I-

REI7Z/\—FERELTHID 7 /A — b EFEAE DT IHZEIC. T — (1) (2R
TWERFnE

Procedures required in addition to II-(1) when moving out of a private
apartment and moving to another apartment




Hh
Map

FEXEX v /R [E DX
Map around Akita University

FRAYINRTYT
Tegata Campus Map

KEX v /INRTYT
Hondo Campus Map
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I - (1) Procedures to be followed by those moving out of international student dormitory

Whom the procedure is

Approximate time v Procedures to be taken Description of procedures
O fubmlssmp of . Notification  of IAD * Please fill out and submit the prescribed form.
eaving (via email)
One of the following:
2 weeks before moving out A bank, a post office or « Bring the transfer form with you.
O | Payment of dormitory rent the Treasurer, + Students will be charged one month's dormitory rent even if they move out in the middle of the month. Once
Accounting and paid, the dormitory rent is non-refundable. (Article 68 of the school regulations)
Procurement Division
Tobu Gas Co. » Gas is contracted directly between the resident and Tobu Gas Co.
1 week before moving out O | Cancelation of gas contract (TEL : 018-832-6595) + Call Tobu Gas and inform them of the date you wish to discontinue use. (Weekends and holidays are also
acceptable.)
» Return the room to the condition it was in when you moved in.
None (Please DO NOT leave any personal items behind.)
By the time of room check O | Room cleaning (Residents will do by | < Clean the bath, toilet, desk, chairs, refrigerator, etc.
themselves) « If the room is extremely dirty or damaged, IAD will request and charge for cleaning and repair.
» Garbage must be disposed of at the designated date, time, and location, so please plan accordingly.
1 day or 2 days before » The dormitory manager will visit and conduct an room inspection. It takes about 10 minutes.
moving out 0O Room check (You need to be in IAD * The resident must be present in the room on the day of the room check.
( Weekdays, 9:00 a.m.- your room) « After the check, the manager will inform you of the amount of the final payment for "electricity, water and
12:00 p.m.) management fees".
1 day before rr_]oving out or O Payment of electricity, water and IAD * Please pay the amount told by the manager at the IAD counter after the room inspection.
on the day moving out Management fees * Please visit IAD with exactly the right amount of cash so that you do not need change.
) * An employee of Tobu Gas Co. will visit the room and turn off the gas meter. The process takes about 10
1 day before moving out or Gas shut-off (You need to be in your minutes. After this procedure, gas cannot be used.
on the day moving out . )
(The day you would like to O | room) Tobu Gas Co. * The resident m.ust be present in the room on the day of thg work. _
stop the gas) Payment of gas fee « After the work is done, an employee of Tobu Gas Co. will inform you of the amount of your final gas fee,
which you must pay in cash on the spot.
The day moving out O | Return of the room key IAD * Please bring it to the IAD counter.

| - (2) If you move out of the international student dormitory and return to your own country, the following procedures are required in addition to | - (1).

Whom the procedure is

Approximate time v Procedures Description of procedures
to be taken
O Submission of Notification of | Akita City Hall Citizens
Moving Out Division
Akita City Hall » Please complete the procedures after your return date is fixed. (Withdrawal dates for National Health
Withdrawal from National Health Citizens Division or Insurance and National Pension will be on the same date as your move-out date.
1 month or 2 weeks before | O Insurance National Health « Things to bring: passport, residence card, national health insurance card and My Number card (if you have
moving out Insurance and Pension one)
Di\{iSiOI'j i « After the procedure, you will receive an envelope to return your health insurance card. Please keep it as it
Withdrawal from the National | AKita City Hall National will be used on the day you return to your country.
O ) Health Insurance and
Pension Plan . oo
Pension Division
« If you are receiving a scholarship, please make sure to confirm that the last transfer of funds has been
. . . completed before proceeding. If you are paying utility bills by direct debit, please make sure to confirm that
Before returning to your own O (Only if applicable) Bank counter the bill has been settled before proceeding.

country

Cancellation of bank accounts

« Things to bring: bankbook, bank card, residence card and hanko / stamp (if you used your hanko / stamp
when you opened your account)
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(only if applicable)

Company  you are

« Please check with the company you signed the contract with regarding deadlines and methods of

= (C:):rrgjcellahon of cell phone or SIM contracting with procedure to ensure that they are followed. Be sure to make the final payment.
. Post to a mailt?ox » Return the National Health Insurance card to the city office using the return envelope received at the city
Return  of  National Health | (e.g., at the airport from ) s . .
. O . office. Please drop it into the mailbox before boarding the plane to leave Japan.
The day returning to your Insurance Card which  you are | ° | f t to return it bl
own country leaving Japan) n case you forget to return it, no problem.
O | Return of residence card At the airport from which |, Please return it to the immigration officer at the departure airport.

you are leaving Japan

I - (3) If you move out of the international student dormitory and move to an apartment, the following procedures are required in addition to | - (1).

Whom the procedure is

Approximate time v Procedures to be taken Description of procedures
1 to 2 months before movin University co-op or a * You can find housing at university co-ops or private real estate agencies.
. 910 Apartment lease agreement private real estate + At the time of signing the contract, a deposit, key money, etc. totaling the equivalent of 2-3 months' rent
into an apartment room i
company may be required.
. . . . At a post office counteror | « Mail, etc. addressed to the old address will be forwarded to the new address. The forwarding period is 1
1 week before moving O | Mail forwarding settings . . P
their website year from the date of notification.
» The new address will be printed on the back of the residence card.
Akita City Hall or « Things to bring: National Health Insurance Card and residence card
Within 14 days after moving | O | Change of address Akita Station East {Moving within Akita City) Submit a "Notification of Change of Address" to Akita City Hall.
Service Center {Moving outside Akita City) Submit a "Notification of Moving Out" to the Akita City Office and a
"Notification of Moving In" to the municipal office of the city, town or village where you will move to.
Change of address for bank « Things to bring: bankbook, bank card, residence card and hanko / stamp (if you used your hanko / stamp
O Bank counter
account when you opened your account)
After moving Academic Affairs
O | Notification of new address Division of your |, Things to bring: residence card
department/graduate
school
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Il - (1) Procedures to be followed by those moving out of private apartments

Whom the procedure is

Approximate time v Procedures to be taken Description of procedures
At least 1 month before I Property ~management | | . .
moving out O | Notification of move-out company or the landlord Some contracts may have even earlier deadlines.
. « Please check with the company you signed the contract with regarding deadlines and methods of
. Cancellation of gas, water and h
1 week before moving out O - Each company procedure to ensure that they are followed. Be sure to make the final payment.
electric company . T
» The same procedure must be followed if you have an Internet subscription.
None e . oo .
Before the day moving out O | Room cleaning (Residents will do by Return the room to .the condition it was in when you mqved in (i.e. thg room is empty). .
» Garbage must be disposed of at the designated date, time, and location, so please plan accordingly.
themselves)
Property management | * The property manager will visit the room and conduct a check.
[ | Room check company or the landlord e th ident th | in th i ired
The day moving out pany n many cases, presence (the resident themselves in the room) is required.
O | Return of the room key Property ~ management | Please confirm the return address and method of return in advance.

company or the landlord

Il - (2) If you are moving out of a private apartment and returning to your own country, the following procedures are required in addition to Il - (1).

Whom the procedure is

Approximate time v Procedures to be taken Description of procedures
Submission of Notification of | Akita City Hall Citizens
O ) A
Moving Out Division
Akita City Hall » Please complete the procedures after your return date is fixed. (Withdrawal dates for National Health
Withd | f National Health Citizens Division or Insurance and National Pension will be on the same date as your move-out date.
1 to 2 weeks before returning | O In;urar:(\;\;a rom National Hea National Health « Things to bring: passport, residence card, national health insurance card and My Number card (if you have
to your own country Insurance and Pension one)
Di\{iSiOF} : « After the procedure, you will receive an envelope to return your health insurance card. Please keep it as it
Withdrawal from the National | Akita City Hall National | will be used on the day you return to your country.
O . Health Insurance and
Pension Plan . s
Pension Division
« If you are receiving a scholarship, please make sure to confirm that the last transfer of funds has been
(Only if applicable) completed before proceeding. If you are paying utility bills by direct debit, please make sure to confirm that
O Cangellatrijc‘))n of bank accounts Bank counter the bill has been settled before proceeding.
Before returning to your own « Things to bring: bankbook, bank card, residence card and hanko / stamp (if you used your hanko / stamp
country when you opened your account)
(only if applicable) c . . . . .
. ompany  you are | -« Please check with the company you signed the contract with regarding deadlines and methods of
[0 | Cancellation of cell phone or SIM tracti ith ;
card contracting wit procedure to ensure that they are followed. Be sure to make the final payment.
. Postto a mailt?ox » Return the National Health Insurance card to the city office using the return envelope received at the city
Return  of  National Health | (e.g., at the airport from ) s . .
. O . office. Please drop it into the mailbox before boarding the plane to leave Japan.
The day returning to your Insurance Card which  you are | ° | f t to return it bl
own country leaving Japan) n case you forget to return it, no problem.
O | Return of residence card At the airport from which | -, Please return it to the immigration officer at the departure airport.

you are leaving Japan
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Il - (3) If you move out of a private apartment and move to another apartment, the following procedures are required in addition to Il - (1).

Whom the procedure is

Approximate time v Procedures to be taken Description of procedures
1 to 2 months before movin University co-op or a * You can find housing at university co-ops or private real estate agencies.
. 9O Apartment lease agreement private real estate + At the time of signing the contract, a deposit, key money, etc. totaling the equivalent of 2-3 months' rent
into an apartment room i
company may be required.
. . . . At a post office counteror | <« Mail, etc. addressed to the old address will be forwarded to the new address. The forwarding period is 1
1 week before moving O | Mail forwarding settings . . P
their website year from the date of notification.
» The new address will be printed on the back of the residence card.
Akita City Hall or « Things to bring: National Health Insurance Card and residence card
Within 14 days after moving O | Change of address Akita Statipn East {Moving within Akita City) Submit a "Notification of Change of Address" to Akita City Hall.
Service Center {Moving outside Akita City) Submit a "Notification of Moving Out" to the Akita City Office and a
"Notification of Moving In" to the municipal office of the city, town or village where you will move to.
Change of address for bank « Things to bring: bankbook, bank card, residence card and hanko / stamp (if you used your hanko / stamp
O Bank counter
account when you opened your account)
After moving Academic Affairs
e Division of your . A
O | Notification of new address department/graduate Things to bring: residence card
school
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